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1. MECTO JUCLIMITIJINHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMABI

1.1. TpebGoBaHus K MpeIBAPUTEIHLHON MOATOTOBKE OOYYAIOIIUXCS, TPEIIICCTBYIOINE
U COIMYTCTBYIOIIME JUCHUIUIMHBI, HA KOTOPBIX OCHOBBIBAECTCS U3YUEHUE TAHHOM:
«HOCTpaHHBIH SI3BIK» 00pa30BaTEIBHON MpOrpaMMbl OaKaaBpuaTa.

2. OIMMCAHUME AMCLHUITIINHBI

2.1.  OOmas xapaKTepUCTHKA

HaumenoBanue nokasarenist 3HaueHue nokasaresns
HazBanue 06pazoBaTebHON MPOTrpaMMBbI 38.04.06 Toprosoe aemno (IIpodumns:
VYrpaBiieHHe KOMMEPYECKOMH e TEIbHOCTHIO)
udp 1 Ha3BaHUE B COOTBETCTBUHU C b1.b.M1.4.
y4eOHBIM IJIAHOM MHOCTpaHHBIN SA3bIK
YacTs 00pa3zoBaTenbHON IPOTPaMMBbl bazoBas yacTtp
KonmdecTBo 3a4eTHBIX €IMHUIL / BCETO YacOB 3/108

B cinyuae mpenbsBieHHS OT O0OyYaromerocss WJIM €ro pojauTens (3aKOHHOTO
MIpe/ICTaBUTEINSI) 3asBJICEHUs Ha OOydeHHe MO aJanTHUpPOBaHHOW 0Opa30BaTENbHOM Mporpamme
BBICIIETO OOpa30BaHUS, MOAKPEIJICHHOTO 3aKIIOYEHHEM IICHXO0JIOTO-MEeAUKO-TIEeAarornyecKou
komuccuu (IIMIIK) nnu Menuko-counanbHoi sxcnepTusbl (MCD) ¢ pekOMeHIalusIMU CO3/1aHus
UHIUBUAYyaIbHOW mporpaMMmel peabunurtanuu u aOwnurtauuun (MITPA), nannas paGouas
MporpaMMa MOKeT OBITh aJalTUPOBAHA C YYETOM HHIUBUAYAJIbHBIX OCOOEHHOCTEH 3/I0POBBS
o0ydJaromerocs.

2.2. Pacnpenenenue yacoB 1o ¢opmMam U iepuoam oOydeHus

O011ee KOJIMYECTBO YacOB
= CaMOCTOS-
dopma g | @ .
S | © | meknm- | nabopa- | MpakTU- | TEILHOM dopma
oOyueHus @ 2 BCETO
8 | OHHBIX | TOPHBIX | YECKUX | PabOTHI + KOHTPOJIS

KOHTPOJIb

Ounas 1 2 - - 34 74 108 dK3aMeH

3. [EJU JUCHUTUIAHBI

Henp mucuuruinabl «MHOCTpaHHBIM S3BIK» — MPUOOPETEHUE CTYIEHTAMHU HABBIKOB H
YMEHHUH B Pa3IMYHBIX BUAAX PEUYEBON U MHUCHMEHHOU NESTENLHOCTH, KOTOpPbIE HA OTAEIHHBIX
JTamax S3bIKOBOW TOJTOTOBKM IO3BOJISIIOT HCIOJB30BaTh HMHOCTPAHHBIA SI3bIK Kak B
npodeccruoHalbHOM U HAYYHOH NesTeNbHOCTH, TaK U 71 LieJiei JanbHelero caMoo0pa3oBaHus;
pazButue oOmel u npodecCHOHANTbHO-OPUEHTUPOBAHHOW KOMMYHUKATUBHOW SI3BIKOBOM
KOMIIETEHIIMM CTYJEHTOB, 4YTO cJielaeT BO3MOXHBIM 3¢ dekTuBHOe obmenue B cdepe
JOKYMEHTOBEACHUS U apXUBOBEICHUS, SJKOHOMUKH U OM3HECA.

4. KOMHIETEHINN OBYYAIOIMEI'OCS, ®OPMHPYEMBIE B PE3YJIbTATE
OCBOEHUMA KOMITIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMBI, X NH/IMUKATOPEBI
N INTAHUPYEMBIE PE3VIJIbTATBI OBYUEHMA

4.1. KomnereHuuu

YK-4. CiocobeH mpuMeHsITh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTUH, B TOM YHUCIIC
Ha UHOCTPaHHOM(BIX) sI3bIKe(aX), VIS aKaJIEMUIECKOTO U PO (HecCHOHATLHOTO B3aUMOICHCTBUSI.

4.2. HWuaukaTtopbl KOMIETSHIIHA



YKM-4.11-1.3-1. 3maer MeTroabl H  CHOCOOBI
MPUMEHEHUS UH(POPMALIMOHHO-
VKM-4.11-1 KOMMYHUKAIIUOHHBIX ~ TEXHOJIOTMH Uil cOopa,
o XpaHeHus, 00pabOTKH, MPEACTABICHUS U Mepeaadn
CocraBiser B
UHPOpPMALIMM B CHUTYyallUAX aKaJeMHYECKOTO U
COOTBETCTBUU c .
opMa 1po(eCCHOHATLHOTO B3aUMOICHCTBUS
HOpMaMu =
p YKM-4.1-1.V-1. Ywmeer HaWUTH u
rocy/1apCTBEHHOTO
gsnika PO 4 | TIPOAHAIH3HPOBATD nHPOpPMAILKIO, HEOOXOIUMYIO
JUIsL KAUECTBEHHOTO BBINOJIHEHUS aKaJEMHUECKUX U
MHOCTPAHHOTO
npoeCCHOHANBHBIX ~ 3aJad W JOCTH)KCHUS
sI3bIKa  JIOKYMEHTBI .
npo(eCCHOHATBbHO 3HAYMMBIX Leled, B T.4. Ha
(mucbMma, acce,
ebepatsi . ap.) MHOCTPAHHOM $I3bIKE
p 7| YKM-4.1-1.Y-2. VYmeer COCTaBHTh,
YKM-4. JUIst
OTPEIAaKTHUPOBATh HA TOCYAAPCTBEHHOM s3blke PP
Crniocoben aKaJeMHYeCcKoro M
u/nnu MHOCTPAaHHOM SI3BIKE, BBITIOJIHUTD
MPUMEHSITh poQeccroHaIbHO .
o KOPPEKTHBII MEpeBOJ ¢ MHOCTPAHHOTO S3bIKa Ha
COBPEMEHHBIE r'0 B3aUMOJIEUCTBUS .
roCyIapCTBEHHBIN sA3bIK PP M ¢ rocyaapcTBEHHOTO
KOMMYHUKATHBHBI .
a3plka P® Ha WHOCTpaHHBIM A3BIK Pa3JIUYHBIX
€ TEeXHOJOTHH, B
aKaJIeMHUYeCKUX U MPo(eCcCHOHAIbHBIX TEKCTOB
TOM  4YHClle Ha
HHOCTDARHOM YKM-4.U-2. YKM-1.1-2.3-1. 3HaeT OCHOBHBIE KOHIEMIHUHN
(BIX)H?iIKe (ax) [Ipencrasnser OpraHu3alui MEXJIMYHOCTHOTO B3aMMOJIEUCTBUS B
s > | pe3yabTaThl nH()OpMaITMOHHOM cpesie
akagemudyeckon u | YKM-4.1-2.V-1. VYmeer YCTaHaBIINBATh u
aKaJeMHYECKOro U
po(heCcCHOHAIBHO | pa3BUBaTh aKaJeMUYeCKHe M TPOQecCHOHATBHBIC
npodeCCHOHAIBHO | ., .
o 1 JESATEIBHOCTH HA | KOHTAKThl, B T.4. B MEXIyHapOTHOW cpene, B
. MEPOTIPUATHUAX COOTBETCTBUU C LENSMH, 3aJadyaMd M YCIOBHSIMHU
B3aUMO/ICHCTBUS .
Pa3ITU4YHOTO COBMECTHOM  JIeATEIbHOCTH, BKJIIOYass OOMeH
¢dbopmara, BkItoyas | uHpopMaled W BBIPAOOTKY €IUHOW CTpaTeruu
MEeXIyHapOIHbIE B3alMOJICHCTBHS
VKM-4.11-3 YKM-4.1-3.YV-1.  VYmMmeer  BOCOpUHHMATh U
e aHAIM3UPOBATh MHPOPMAIIMIO HA TOCYJApPCTBEHHOM
[Tpunumaer
ACTIE 5 | A3bIKE P® u uHOCTpaHHOM s3BIKE B IIpOIECCE
Y1 aKaJIeMHYECKOT 0 U po(hecCUOHaIbLHOIO
aKaJeMHYeCcKUX | .
N — B3alMOJICHCTBHS
p VKM-4.1-3.Y-2. YMeeT BecTH akaIeMHUECKHE U
X JIUCKYCCHUSIX, B
npodeccuoHanbHbIe TUCKYCCUU Ha
TOM  4YHCle Ha
roCy/lapCcTBEHHOM si3blke P®D w/uiay MHOCTpaHHOM
WHOCTPAHHOM(BIX)
A3BIKE, ApTYMEHTHUPOBAHHO OTCTaNBasi CBOU MO3UINH
si3bIKe(ax)
U ujieu
5. [MPOTPAMMA JJUCHUTIINHBI
Tembl Kpatkoe cogepxanue TemMbl
ConeprxarensHblii Moaynb 1. Business Structures and Forms, Selling Methods
Tena 1 Company Profile. Verbs and prepositions. The Passive voice:

Company Structure

present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.

Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.




Tembl Kpartkoe coaep:kanue TeMbl
Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
Tema 4. A business adviser on franchising. Used to do, be used to doing,
o Adverbs. Verbs which require either the Gerund or Infinitive.
Franchising Choosing a franchise, applying for franchise information.
CopeprxaTenbHbIA MOTYINb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5.

International Business

Learning to cope with corporate culture clashes. Prefixes. Non-
finite forms and their constructions. Giving and asking for

Styles advice, writing a memo.

Tema 6. Banking items and documents. Abbreviations. Allow, enable, let.
) Non-finite forms and their constructions. Negotiating a bank

Banking loan, drawing up a short report.

Tema 7.

Business and the
Environment

The role of business in environmental affairs. Word building.
Conditionals. Word building. Conditionals. Convincing a
sponsor, writing a letter of request.

Tema 8.
The Stock Market

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Analysing share price listings, a summary of a newspaper article.

6. CTPYKTVYPA U COAEPXXAHUE JUCHHUITJIMHBI

6.1.

®dopma 00ydeHus — ounas, kypc — 1, cemectp — 1

HanmenoBanms pa3aciioB U TEM

KonnuecTBo yacoB
Jlexu. | Jla6op. | Hpaxr. | CPC+K | Beero

ConepskatensHbiii MOIyb 1. Business Structures and Forms, Selling Methods

Tema 1. Company Structure — — 5 8 13
Tewma 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tewma 4. Franchising 4 10 14

ConeprkatenbHbId MOIYIb 2.

Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
HUTOI'O 3A CEMECTP — 34 74 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJISI
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALIUN

7.1.

KOHTpOJ'ILHLIe BOITPOCHI.

OBPA3ELL 3ATAHMA ITPOMEXYTOUYHOI'O KOHTPOJIA

l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct answer.

Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily with




a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're getting
your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in minimising
the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are the
designated persons, such as the company spokesperson or crisis team members. The first hours
after a crisis breaks are the most crucial, so working with speed and efficiency is important, and
the plan should indicate how quickly each function should be performed. The contingency plan
should contain information and guidance that will help decision makers to consider not only the
short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the scope
of the crisis, draw up a statement for the media and hold the press conference. If your organization
is responsible, say so, and make sure you express concern about what happened and let everyone
know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial..
very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4" paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5™ paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the media.
scope of the crisis defines the statement for the media.
the main concern for companies is dealing with the media.
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. GRAMMAR
Choose the correct form of the verb.
6. The company suggested to participate/participating in its new programme.
7. They risked to launch/launching absolutely new types of the products.
8. She mentioned to work/working as a customer supervisor before.
9. | forgot to include/including this information in the report so | have to rewrite it.
10. I think we should avoid to promise/promising too much to the customer.
11. The head of the department means to talk/talking to the whole staff about a new strategy.
12. The company promised to improve/improving customer service.
13. The company regretted not to react/reacting more speedily.
14. Our management are considering to raise/raising finance.
15. | remember to get/getting the e-mail from her but I can’t find it in my correspondence right
now.
16. The company plans to stop to employ/employing about 100 workers.
17. They refused to develop/developing new strategy.

1. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information | legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22. The ... includes protecting and strengthening the right of all to seek and receive information
and the existence of a free, diverse and professional media.
V. LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the

correct options a-C.

23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.



¢ by continually speaking with the client while the job is being done.
V. Write a memo.
VI.  Speak on the topic suggested.

Kpurepun onenuBanus 3aanus IpOMEKYTOYHOTO KOHTPOJIS
MaxkcumanbHasi o0mias cymma 0ajuioB, KOTOPYIO MOKET TMOJIYYHUTh CTYJACHT, YCIICITHO
BBITNOJIHAB BCE BUBI 3aaHui, cocTraBiser 20 0amios

7.2. TeMbl HHIUBUTYATBHBIX 3aIaHAN
OnHMM W3 BUJIOB WHJWBHYaTbHOW PabOTHI OOYUYAIONIUXCS SBIISCTCS WHIMBHIyaTbHAS
paboTta ¢ mpodeccnoHAIBHOM JIUTepaTypoii Kak Ha PYCCKOM, TaK M HAa aHTJIMIUCKOM si3bike. Llenn
JAHHOW pabOThI — OCMBICIICHHE W YIUIYOJICHWE 3HAHWHA 10 JAHHOW JWCIUIUIMHE, Pa3BUTHE
HABBIKOB CaMOCTOSTEIBHOW paboOThl 1O CcOOpY, CHUCTEMAaTH3aIllil MaTepuajia, IPOBEICHHIO
WCCIICIOBAHUS W aHamu3a. SIBISACh OJAHMM W3 BUJIOB HAyYHO-HCCIEAOBATEIBCKOW PabOTHI
00ydJaroIMxcsi, camMoCTOSTeNbHAas paboTa ¢ HAy4YHOHW  JIMTEPaTypold  CIOCOOCTBYET
(hopMUPOBAHUIO Y 00YUAIOIIUXCS AHATUTHYECKOTO, TBOPUYECKOTO MBITILICHUSI.
WNunuBuayaibHBIE 3aJaHASI COCTOST U3

a) Rendering: mpopabotka mpodeccHoHaATBHON JTUTEpaTypbl Ha PYCCKOM SI3BIKE C
MOCJIEYIOUIEH MepeIadeid CONePKAHUS aHTTTUUCKIM S3bIKOM.
b) Summarizing: mpopaboTka NPOPEeCCHOHATBHON JTUTEpaTyphl Ha AaHTJIMHACKOM

SI3BIKE C TIOCJIEAYIONIEH TIepeadyeit ee coaepKaHusl.

7.3.  OoOpa3zer copepkaHUs dSK3aMEHAIIMOHHOTO OneTa.
[Iporpamma BeIciero oopazoanusi  [IporpamMmma MaructTpaTypsl

Hanpasnenue noaroToBku 38.04.06 Toprooe nemno

[Tpoduns: YnpapieHne KOMMEpPUYECKOU AeSITETbHOCThIO
dopma 00ydeHus Ounas

Cemectp MEePBBII

Jucrunnuna NHOCTpaHHBIN S3bIK

DK3aMeHaIMOHHbIHN Ouer Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
VTBepmz[eHo Ha 3ace1aHuUn Ka(l)ellpbl aHTJIMICKOTO S3BIKA JJI1 SKOHOMMWYECCKNX CHCHH&HBHOCTeﬁ
[IpoTokos Ne ot «» 20 r.

3aB. kadeapoit n.buin.H., nou. W. B. ®arpsiHOBa DK3aMEHATOPHI:

KpI/ITepI/II/I OLOCHUBAHUA 3K3aMCHAIIMOHHOI'O 3a1aHUsA

Tun 3amanus Kpurepuu onenku Banasl
3agaHug 1o Tun 3amaHus: MHOXKECTBEHHBIM BbIOOp, 15
JIEKCHKE BONPOCA, KXl MPaBUJIbHBIA OTBET OIICHUBAETCS B
1,5 6amna: 22,5
15 Bompoca X 1,5 Oanna
Hroro 22,5
IIucemennoe CooTBETCTBHE CTPYKTYypE 2
3aJaHue CootBeTcTBHE 00BEMY 0,5
Conepxanue/obiee nH(pOPMaITMOHHOE 2
HaITOJIHEHHE 2
COOTBETCTBHUE CTHIIIO 2
I'pamMmMatudeckas u IeKCH4YecKasi MPaBUILHOCTD
HToro 8,5




Urenne Tun 3amaHus: MHOXKECTBEHHBIM BBIOOp, ©6
BOINPOCOB, KaX bl IPaBUJIbHBIA OTBET OLICHUBAETCS B
1,5 6amna: 9
6 BompocoB X 1,5 6amna
Hroro 9
Bcero 3a 3x3ameH 40

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIVUAIOT OBYUYAIOIIUECSH

OO0mras oleHKa 3HaHUM 00ydarolUXCsl MO AMCHUUIUIMHE MpoBouTcs 1o 100-0annpHOM
IOKaJIC UCXOOd U3 MAaKCUMYyMa, IIPUBCACHHOTO B Ta6m/me HHXCE.

Opranm3annoHHO-yueOHass paboTa B ayAUTOPHUH OLEHUBAETCS HA OCHOBE TaKHX
KPpUTCPUCB KaK IOCCHIaCMOCThb BaHHTHfI, CBOCBPECMCHHOC M KAUCCTBCHHOC BBIIIOJITHCHHUE
JOMalTHUX SaﬂaHHﬁ, AKTUBHOCTL BO BpPEM MPOBCACHUS JICKIUOHHBIX U MMPAKTHYCCKUX 3aHATHH
(yqactue B 00CYKJI€HUH TEKYIIETO U MPOMIEHHOr0 MaTepuana, peieHue 3aaad u T.11.).

CamocrositenpHas paboTa OIEHMBAETCS HA OCHOBE IPEIOCTABICHHBIX Ha IPOBEPKY
BBIIIOJIHCHHBIX JOMAIIHWUX, HWHAWBUAYAJIbHBIX 3aHaHHﬁ C YUYCTOM CBOCBPCMCHHOCTH HX
mpeaoCTaBJICHUA U COOTBECTCTBUA Tpe6OBaHI/I$[M K UX BBIIIOJIHECHHIO.

KonnuecTBo 6anminoB 3a KOHTPOJIBHYIO padOTy BBIUMCIAETCS KaK CyMMa OajioB 3a BCE
BXOJIIMe B e€ cocTaB 3amaHus. Kaxmoe 3agaHue OICHWBACTCS HWCXOJIS M3 MaKCHMAaJIbHO
BO3MOJKHOI'O KOJIMYECTBA OaioB C YUYE€TOM IIPABUIBHOCTHU BBINTOJHCHUA 3aJaHHd, ITOJHOTHI
MIPUBOIMMBIX 0OOCHOBaHUH.

[To pesynbTatam paboThl B cemecTpe oOydaromiuiics, HaOpaBimuii He MeHee 60 OamoB,
UMEeT MpaBO IOJYYUTH OIEHKY. Te, KTO TMpeTeHayeT Ha Oojiee BBICOKHN 0ayul, MPOXOIST
IIPOMEXYTOUHYIO aTTecTaluio. MakcuManbHOE KOJMYECTBO OaljIoB HA IPOMEXYTOUYHOU
arrectaruu — 100. OO1ee KOMMYeCTBO OAIJIOB 32 CEMECTP BBIYMCISICTCS KaK MaKCHUMallbHas U3
MIOJIy4EHHBIX 332 CEMECTP U Ha IPOMEXYTOUHON aTTECTALIUU U BBICTABIISIETCA COTIACHO MPHUHITOMY
HOPAIKY.

8.1. Cewmectp 1l

ConepxarenbHbie Bi paboTs! BasLisr
MOJTyJTH
Opraau3aninoHHO-y4eOHast paboTa CTyJeHTa B ayIUTOPUHU 20
CamocrosrtensHas pabora 10
1-2 NunuBunyanpHas padora 10
[IpomexxyTodHast KOHTpOJIbHAS padoTa 20
DK3ameH 40
OO0mwmit uTor 3a ceMecTp 100

CooTBeTcTBHE OANITIOB OLICHKC

O1reHKa 0 nATHOAIILHON IIKaJIE
KoauuecTBo Oamos v
w3 100 ECTS | Dx3amen, nuddepeHInpoBaHHBINR 3auer
3a4er

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpOotHo 3a4TEHO
70-74 D 3a4TEHO
60-69 E YIOBJIETBOPUTEIHLHO a9Tom0
35-59 FX HE 3aYTE€HO

0-34 = HEYJOBJIETBOPUTEIHHO P




9. MATEPUAJIBHO-TEXHUYECKOE OBECITEHEHUE YYEBHOI'O ITPOLIECCA

[IpakTueckue 3aHATUS MO0 AUCHUIUIMHE «HOCTpaHHBIN A3BIK» MPOBOIATCS B y4eOHOU
ayJIUTOPUU JJIsl IPOBEACHUS MPAKTHUECKUX 3aHSATHH, TEKYILEro KOHTPOJS M MPOMEKYTOYHOH
arrectaiuu (aya. Ne 210, r. Jonenk, yn. Yemtockunies, a. 198a), ocHalieHHOW KOMILJIEKTOM
yueOHoi Mebenn Ha 20 MOCAJOYHBIX MECT, KOMIUIEKTOM pabodero MecTa mpernojaBaTeds,
MarHUTHO-MapKEPHON JIOCKOH, Y4YeOHMKaMH U YYEOHBIMH TIOCOOMSAMH, ayauo U BHIEO
000pyZIOBaHUEM, KOMIBIOTEPOM C HHTEPHET-TIOJAKIIOYEHUEM, CKaHEpOM M KOMUPOBAIBHBIM
YCTPOMCTBOM.

CamocrosiTenpHas paboTa CTYIEHTOB MTPOXOAUT B CIEIYIOIINX TOMEIICHHUSX:

— OuOnMoTeKka yHMBEpPCHTETa, YKOMIUIEKTOBaHa y4eOHOU Mebenbio Ha 401 mocamodHoe
MECTO, PacmojoXKeHa 1o ajapecy r JloHernk, mpocnekt ['yposa 11.6;

— yuTanbHBIN 3a71 Ne 1 HHOCTpaHHOU TUTEPaTyphl, YKOMIUIEKTOBAaH y4eOHON MeOelnbio Ha
34 mocagoYHBIX MECTa, OCHAIIEH KOMITBIOTEPOM B KOMIUIEKTE (1 IIT.), pacmoJioxkKeH 1o ajipecy T.
Hownenxk, mpocnekt ['ypoBa 1.6, kab. 103;

— METO/JMYECKUN KaOWHET yuyeTHO-(UHAHCOBOro (haKylbTeTa, YKOMIUIEKTOBAH y4eOHOM
Me0enpio Ha 35 MocaJioyHbIX MECT, OCHAIleH 4 KOMIIbIOTEpaMU C BBIXOJIOM B ceThb VHTepHeT,
pacmoJioxeH no aapecy r. Joneuk, yn. YHemockunues, a. 198a, ayn. 105.

[Mpu peanmu3zaryi mpoTpamMMbl JTUCIUILIHHBI MOTYT HCIOJB30BATHCS CIEAYIOIINE BUIBI
AJIEKTPOHHOTO B3aUMO/ICHCTBHS MPENO/1aBaTeNb-CTYICHT:

- HUCIOJIb30BaHUE BUJIEO YPOKOB;

- pa3MelleHHe Y4eOHbIX MaTepuajoB B OOJAYHBIX XpAaHWIMILIAX IpernojaBaTesneld ais
WCTIOJIH30BAHUS CTYIEHTAMHU TIPH TIOJITOTOBKE K 3aHSATHSIM;

- pacchulKa IO 3JEKTPOHHOM MOYTe MAaTEepHUaloB WM 3aJaHUM Ul BBIIOJIHEHHUs, IIPOBEpKa
BBITIOJIHEHHBIX 33JaHUH;

- MOJJepXKa CTPAHWYKH MPENoAaBaTells U Py NPenoJaBaTelb-CTyACHThI B COLUAIBHBIX
CeTAX Ul 00ecreueH sl TeKYLEro KOHTPOJIs pabOoThl CTYAEHTOB.

IIpu u3y4eHUn NUCLUIUIMHBI IPUMEHSIOTCSA 3JIEKTPOHHOE O00Y4YE€HUE U JUCTAHI[MOHHbIE
00pa3oBaTelIbHbIE TEXHOJIOTHH.

C  ucnonb30BaHHMEM — PECYpcOB  MIAT(GOPMBI  JAUCTAHLIMOHHOIO  00pa3oBaHMs
OCYLIECTBIISICTCA TEKYIIMH KOHTPOJb 3HAHUM OOYdYarOIIMXCSl HAa OCHOBE TECTUPOBAHMUS U
IIPOBEPKH PE3YyNIbTaTOB CAMOCTOSITEIbHOM pabOThI.

10. PEKOMEHIAYEMAS JIMTEPATYPA

10.1. OcHoBHas nuTEpaTypa

1. Overview of business correspondence, presentation techniques and report writing.
Martepuanbl Uisi CaMOCTOSITEIbHOW pabOThl MAarvcTPOB YKPYIHEHHOUN TPYIIbI HaNpaBlIECHUS
noaroroBku 38.00.00 DxoHOMHUKA W ympaBiieHHe: ydueOHoe mocobue [DnekTpoHHbIi pecypc] /
coct.: JI.B. Emenko, M. M. ITucapesckas, J. P. bparuna — Jlonenxk: JlonHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques. 3amanus ms
ayTUTOPHOM M CaMOCTOSITENIbHOM pPabOThl MarucTpoB YKPYIMHEHHOW TpYNIbl HampaBIeHUS
noarotoBku  38.00.00 DOxoHOMHMKa W  yHpaBieHHE: Yy4eOHO-METOJMuYEecKoe Tmocolue
[Dnexrponnsiit pecype] / coct.: JI. B. Emenko, M. M. ITucapesckasi, D. P. bparuna — JloHenk:
HouHY, 2019 — 136 c.

3. English for Students of Economics (yueOHble Marepuanbl Ui ayIUTOPHOH U
CaMOCTOSTEIILHON pabOTHI MO AHTTUHCKOMY S3bIKY MPO(ECCHOHATBHOTO OOIIEHUS IS CTYJCHTOB
MarucTpaTypbl YKpPYNHEHHON TIpymnnbl HanpasieHus noarotoBku 38.00.00 OxoHomuka u
ylpaBJeHue): ydeOHO-MeToauueckoe mocobue. [DnekTpoHHbIH pecypc] / coct. JlyOpoBKHHA
N.10.— lonenx: 'OV BIIO «/lonenxuii HaunoHanbHbIi yHUBEpcuTeT», 2021 — 305 c.



4. Accounting: y4eOHbIe Marepualibl Ui AyAUTOPHON M CaMOCTOSTENBHOW pabOThI IO
AHIJIMHACKOMY  S3BIKY  IPO(ECCHOHAILHOIO  OOIICHUS IS CTYACHTOB  CICIHAILHOCTH
"Byxranrepckuii yuet u ayaut" [DnekrpoHHsiil pecypc] / coct.: U.IO. IyopoBkuna — J[oHenK:
HouHY, 2016. — 246 c.

o. 3amaHusi UIS camMoCToATENbHOW paboTel K yueOHuKy “New Insights into Business”
[Dnmexrponnstit pecype] / coct. JI.B.Emenko, M.M.ITucapesckast, 3.P.Bparuna. — Jlonenk: JoaHY,
2018 — 134 c.

6. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education, 2013.

7. Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

10.2. omonHUTENTBHAS TUTEPATYpa

1. Meroauyeckne pEeKOMEHJAMM [0 OpraHW3aluM IPAKTUYECKMX 3aHATHHA  CTYICHTOB
HECIelMaNbHbIX (PaKynbTeToB Mo guciuIuiMHe "VHOCTpaHHBINA s3bIK" (QHTTIMHACKHUNA, HEMEIKH)
[DnexrponnbIit pecype] / coct.: D. P. bparuna u np. — oneuk: I'OY BIIO «/lonerkuit HalMOHATBHBINA
yHuBepcurer», 2016. —39c.

2. Meroaudeckue ykazaHUs IO OpPTraHM3aIllMd CaMOCTOATENBbHOM pabdoThl CTYIACHTOB
HECMEeMATIbHBIX (DaKyabTEeTOB MO AUCHUIUTHHE «HOCTpaHHBIN SI3bIK» (QHTIHMHCKAN, HEMEITKHM,
ucranckuit) [Onextponnbiii pecype] / coct.: JL.B. Emenko um ap. — Homenk: I'OY BIIO
«JloHeKni1 HaMOHAJIbHBIA YHUBEpPCUTETY, 2016 — 70c.

3. Miromnep, B.K. CoBpeMeHHbII aHTJI0-PYCCKUM, PYCCKO-aHTTUHCKui ciioBapb: 120000 cios
/ B.K. Mronnep — Mocksa: [lom. XXI Bex: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + 31eKTpOH. OMNT. JUCK
(CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

11. HMH®POPMAIMOHHBLIE PECYPCBI

1. HanuonanbHasi 3JIEKTPOHHAasI onbIHoTEKA (HOBb): dbenepanbHas
rocyiapcTBeHHas uHpopMmarmonHas cucrtema /| MunucrepctBo Kysnbrypsr PD; Poccuiickas
rocyaapcrBenHas oubimoreka. — MockBa, 2019- . — URL.: https://rusneb.ru/ (mata o6parenws:
31.03.2025). — Peskum mocrtyma: cBoOOAHBIN, moAnucka. Heobxoauma ycTaHOBKa MPOrPaMMHOIO
obecrieueHust. — TEKCT: AIEKTPOHHBIN.

2. eLIBRARY.RU: nayunas snextponHas 6ubnuoreka: caiir. — Mocksa, 2000- . —
URL: https://elibrary.ru (mata o6pamenus: 31.03.2025). — Pexxum jgocTyma: s aBTOPU3OB.
[10JIb30BaTeIed. —'€KCT: ANEKTPOHHBIN.

3. Hayunas osnextponnas Oubnuoteka «KuOepJlenmnkay: caiit / Accoruanus
«OtkpbiTast Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (mara oOpamieHwus:
31.03.2025). — Pexxum moctymna: cBOOOIHBIH. — TEKCT: 3IEKTPOHHBIN.

4. DNeKTPOHHO-OMOIMOTeuHas cucrema «JIaHb»: [caiiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 31.03.2025). — Pexxum nocryna: u3manusi CereBoit
AIIEKTPOHHOU OMONHOTEKH, AJIsi aBTOPU30B. MOJIb30BaTENe. — TeKCT: AIeKTPOHHBIH.

5. IBC IOpaiit: snekTpoHHast 6MOnuoTeyHast cucrema: caiT. — Mocksa, 2013, —
URL: https://urait.ru/library/svobodnyy-dostup/ (mara oOpamenus: 31.03.2025). — Pexum
JOCTyNa: U3JaHusI CBOOOIHOTO JI0CTYIIA, JUIS aBTOPHU30B. TMOJIb30BaTeNei. — TeKCT: AIeKTpOHHBIH.

6. DJIeKTPOHHO-0ubIuoTeuHas cucrema Jloul'y: caiit / ®I'BOY BO «lon[ Y». —
Honernk, 2016- . — URL: http://library.donnu.ru/ (mata oOpamenus: 31.03.2025). — Pexum
JocTyna: cBOOOHbIN. — TeKCT: 271eKTPOHHBIN.
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1. DJieKTpOHHBI Katajsor Hayunoit 6ubmuoreku [lonl'Y: pasgen caiira / Hb
Joul'Y. — Tekcr: anexrponnsiit // DBC JJoul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mata o6pamenus: 31.03.2025). — Pexum gocTyna: mouck cBOOOIHBIN, 3JIE€KTPOHHBIE JOKYMEHTHI
— Ju1s monb3oBarene JJonl'y.

8. DuexTponnblii apxuB Jloul'Y: pa3nen caiita/ Hb JoHI'Y. — Tekct: 31eKTPpOHHBIHI
// OBC Houl'V: caiit. — URL: http://repo.donnu.ru/ (mara oopamenus: 31.03.2025). — Pexum
nocryrma: cBo0oHbIH. CaiiT MHOOPMAIIMOHHOTO areHTCTBA

9. The Economist [Dnexrponnsiii pecypc]. —URL: http://www.economist.com —
Pexxum noctyma: cBoOO HBIMN.

10.  Caiir uadpopmarmonnoro arearctBa CNN [Dnekrtponnsni pecypc]. — URL:
http://money.cnn.com/ — Pexxum gocTyma: ¢CBOOOTHBIN.

11.  Caiir uaopmammonHoro arenrctBa BBC [Omexrponnsiii pecypc]. — URL:

http://www.bbc.co.uk/news/world — Pexxum goctyma: cBOOO HBIN.

12.  Caiit nabopManMOHHOTO areHTcTBa EUronews [Jnexrponnsiii pecypc]. — URL:
http://ru.euronews.com — Pesxum 1ocTyma: cBOOOIHBIH.

13.  Caiit unpopmarnmonHoro areurcrsa 1he Guardian [DmekTpoHHBIH pecypc]._—
URL.: https://www.theguardian.com/uk/business — Pesxum octyma: cBOOOIHBIH.

12. TTIPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopnopatunas nutien3ust JJoul'Y Ne 46484614)

2. Microsoft Office (kopropatuBHas aunen3us JoH'Y Ne 46472919)

3. Microsoft Visual Studio (siuniersust mporpammbl Dream Spark i1t BBICIIHX Y9eOHBIX
3aBEJICHUN)

4. AwntuBupyc Kacmepckoro, Adobe Acrobat Reader, xPDF (immen3un GPL, Apache,
BSD mist cB0601HOTO TIPOTPaMMHOTO 0OECTICUCHHS ).
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